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ARTIST REVIEW PANEL 
Monday, August 7, 2023 
City Council Chambers 

505 Forest Avenue, Laguna Beach, CA 92651 
4:00 p.m. 

 
Telephonic and Virtual Public Participation – You may submit comments on any agenda item or on any item not on the 
agenda in writing via mail to the Arts Commission at 505 Forest Avenue, Laguna Beach, CA 92651 or via email to 
AC@lagunabeachcity.net. Please email your comments at least 48 hours before a meeting. 
 
To participate in the meeting click this link https://lagunabeachcity.zoom.us/j/98157616006 you may comment over the 
phone or computer during the designated public comment periods. Or call (669) 900-9128 and enter the meeting ID 981 
5761 6006. When an item you wish to comment on is discussed, click on Raise Hand or press *9 on your phone to let us 
know you wish to speak. When it is your turn, staff will unmute your microphone and announce your name, allowing you to 
comment. 

 
-   A G E N D A – 

 
Artist Occupancy Permit Authorization Information  

 
1)  Call to Order  
 

2) Public Communications - In order to assist the Artist Review Panel in the timely completion of its business, speakers are asked to limit any one 

of their presentations to three minutes or less. The Chairperson of the Artist Review Panel may extend this time for good cause. Names and, if given, 
addresses of speakers will be part of the official - records and meeting minutes are placed on the City’s website. 

 

3)  Items for Discussion and Action: 
 

A. Artist Work Live Occupancy Permit – 20412 Laguna Canyon Road, #105 – Discuss and approve an application by 
Olivia Parker for an artist occupancy permit for 20412 Laguna Canyon Road, #105. 

 

B. Artist Work Live Occupancy Permit – 20412 Laguna Canyon Road, #209 – Discuss and approve an application by 
Chuxuan Tan for an artist occupancy permit for 20412 Laguna Canyon Road, #209. 

 

4)          Adjournment  
 

Pursuant to the Americans with Disabilities Act, persons with a disability who require a disability-related modification or accommodation in order to 
participate in a meeting, including auxiliary aids or services, may request such modification or accommodation from the Arts Manager at 949-497-
0722 or fax 949-497-0771. Notification 48 hours prior to the meeting will enable the City to make reasonable arrangements to assure accessibility to 
the meeting. 

 
cc: City Manager  
 City Clerk 
 Director of Transit and Community Services 
 Directory, Community Development 
 
Post through August 8, 2023 
  

mailto:AC@lagunabeachcity.net
https://lagunabeachcity.zoom.us/j/98157616006
http://qcode.us/codes/lagunabeach/view.php?topic=25-25_16-25_16_030
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DATE:  August 1, 2023 

 
TO: Artist Review Panel 
 
FROM: Michael McGregor, Arts Program Coordinator 
 
SUBJECT: Artist Work Live Occupancy Permit 

20412 Laguna Canyon Road, #105 
 

 
An application has been submitted by Olivia Parker to obtain an Artist Occupancy Permit to work and live at 20412 Laguna 
Canyon Road, #105. The application describes works as: 
 
“Fine Arts oil and acrylic painting, sculpture, and drawing.” 

 

The applicant has submitted the following information: 
 

Requirements Submitted 

Evidence of a body of work 
created in the last three years.  

Images included in Attachment 1. 
 

Evidence of formal training Resume included in Attachment 1. 
 

Evidence of exhibition, 
performance, documentation 

Images included in Attachment 1. 
 
 

Letters of recommendation 1 letter submitted. 
 

 
Recommendation 
 
The Artist Review Panel should determine if the artist demonstrates and meets the requirements of Municipal Code 
25.16.030. Staff recommends the Artist Review Panel discuss and determine if the application by Olivia Parker for 20412 
Laguna Canyon Road, #105 meets the criteria to authorize an Artist Occupancy Permit.  
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DATE:  August 1, 2023 

 
TO: Artist Review Panel 
 
FROM: Michael McGregor, Arts Program Coordinator 
 
SUBJECT: Artist Work Live Occupancy Permit 

20412 Laguna Canyon Road, #209 
 

 
An application has been submitted by Chuxuan Tan to obtain an Artist Occupancy Permit to work and live at 20412 Laguna 
Canyon Road, #209. The application describes works as: 
 
“Computer game design, including game layout, game play, and visual design, and character design.” 

 

The applicant has submitted the following information: 
 

Requirements Submitted 

Evidence of a body of work 
created in the last three years.  

Images included in Attachment 2. 
 

Evidence of formal training Resume included in Attachment 2 

 

Evidence of exhibition, 
performance, documentation 

Letter included in Attachment 1. 
 
 

Letters of recommendation 2 letters submitted 

 
Recommendation 
 
The Artist Review Panel should determine if the artist demonstrates and meets the requirements of Municipal Code 
25.16.030. Staff recommends the Artist Review Panel discuss and determine if the application by Chuxuan Tan for 20412 
Laguna Canyon Road, #209 meets the criteria to authorize an Artist Occupancy Permit. 
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25.16.030 Authorization—Artist occupancy permit 

required. 

                The use and occupancy of an artist’s working and living unit shall be for artists and their 

household. Each artist who proposes to occupy an artist working and living unit shall first obtain 

written confirmation from the community development director or his/her designee, that the type of 

proposed art work to be created is appropriate in the proposed zoning designation where the unit is 

located. A completed application for an artist occupancy permit may then be submitted to the 

community development department for review and consideration by the artist review panel. In 

addition, each artist who may potentially occupy an artists working and living unit shall comply 

with not less than three of the following requirements when submitting a completed application: 

  

(A)          Submit evidence of a body of work, created in the last three years, as documented in 

support materials such as compact disks (CDs), slides, video and/or audio tapes, production 

photographs, scripts or works of fiction, non-fiction or poetry. Support materials shall be labeled 

with the artist’s name, date of work and any other required information; 

(B)          Submit evidence that the artist has formal training in the arts, as documented in a resume 

that summarizes such training; 

(C)          Submit evidence that the artist has presented his or her work in exhibition, performance, 

readings or comparable public programming, as documented in a resume, sample 

programs/invitations, catalogs, press clips or similar official documentation; 

(D)          Submit three letters of recommendation from artists and/or arts professionals (such as 

curators, producers or teachers) who are recognized within the arts community and who will attest 

that the applicant is a working artist as defined below. 

                Upon submission of a complete application, the artist review panel shall meet within 

thirty days to review the artist occupancy permit application and either approve or deny the 

application. Any decision made by the artist review panel may be appealed to the city council in 

accordance with Section 25.05.070. Upon certification by the artist review panel, the artist may 

submit tenant improvement plans to the community development department for any desired or 

necessary modifications to the unit for review and approval by the community development and the 

fire departments. (Ord. 1585 § 1, 2014; Ord. 1567 § 1, 2012). 
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25.16.040 Definitions. 

                For the purposes of this chapter, the following terms are defined as: 

(A)          “Allowable zones” means those zones identified in Section 25.16.050(A)(1). 

(B)          “Artist” means a person who produces art as a primary occupation and is engaged and 
active in one of the following fields: 

(1)           Fine Arts – including, but not limited to, painting drawing, sculpture, book arts, 
printmaking and mixed media. 

(2)           Imaginative Works – including, but not limited to, literature, poetry, photography, music 
composition, choreography, cinematography and computer arts. 

(3)           Functional Arts – including, but not limited to, metal, textiles, paper, wood, ceramic, 
glass and/or plastic objects. 

(4)           Performing Arts – including, but not limited to, singers, dancers, musicians, actors, 
performance artists; costume lighting, sound and set designers. 

(C)          “Artists’ review panel” means a subcommittee, appointed by the city council, consisting of 
three members of the city’s arts commission, one of whom shall be a working artist, established for 
the purpose of reviewing and certifying each artist who proposes to occupy an artist’s working and 
living unit. 

(D)          “Artists’ working and living development project” shall mean any development project that 
has one or more artists’ working and living units. 

 

 
 

https://library.qcode.us/lib/laguna_beach_ca/pub/municipal_code/lookup/25.16.050

