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CONSTRUCTION AND DEMOLITION (C&D) ONLINE SYSTEM USER GUIDE 

Module III - Submit Project for Final Approval  
 

 
OVERVIEW 

 Complete Your Project 
 Upload Your Tickets 
 Upload Your Forms 
 Submit Your Project 

 
Public Works 

 

Recycling and Solid Waste Division 
Phone Number: 949-464-6677  

E-mail: recycle@lagunabeachcity.net 
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Submit Project for Final Approval  

Introduction 

During the construction project, you have been saving your original recycling receipts and 
uploading them to your project plan. Now that the project has been completed, you are ready 
to submit your project for final approval.  

COMPLETE YOUR PROJECT 

Step 1: Log back into lagunabeach.wastetracking.com. You are taken to the PROJECT STATUS 
AND OVERVIEW page. 
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UPLOAD YOUR TICKETS (if you haven’t already) 

Step 2: Click on Active and Approved Waste Management Plans. To upload tickets, click on add 
new ticket. 

 

 

Step 3: You will be taken to the Ticket Upload page. Fill in the required fields (which are 
denoted by an asterisk*) and upload your recycling receipts. You can either scan or take a 
picture of them.  

IMPORTANT: Recycling receipts must be legible and readable. If they are not easy to read, the 
submission will be rejected, and you will have to upload them again. There can only be one 
ticket per submission.  
 
In addition, please do not submit receipts from the Prima Deshecha Landfill. If you submit 
receipts from the landfill, the City will have to forfeit the deposit. The program is to encourage 
people to drop off construction waste at the recycling facilities. By dropping off waste at the 
landfill, you are defeating the purpose of the program. 
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Lastly, effective September 21, 2019, the CR&R Material Recovery Facility (MRF) previously 
located at Prima Deshecha Landfill is closed.  
 
Recycling receipts must be original with the location source as Laguna Beach. 
 
Required fields include: 

• Material 
• Facility 
• Hauled By 
• Ticket # 
• Ticket Image 
• Ticket Date 
• Weight 
• Unit of Measure 
• Submitted By 
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UPLOAD YOUR FORMS 

Step 4: If you need to upload any forms, click on FILES and upload applicable documents 
pertaining to the completed project. 

Applicable forms include the following: 

1. Universal Waste Verification Form  

All commercial projects are required to submit the Universal Waste Verification Form as 
mandated by Section 5.408.2 of the CALGreen Building Code. 

2. Subcontractor Acknowledgement Form  

The forms are fillable. 
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Universal Waste Form 
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Subcontractor Form 
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SUBMIT YOUR PROJECT 

Step 5: When you are ready for final approval, click on SUBMIT FOR FINAL.  

 

Step 6: You have now submitted your project for final approval and are waiting to be approved 
by the City of Laguna Beach. 

IMPORTANT: Do not Submit Project for Final until the Final Inspection has Passed, and the 
Building Permit Status is Finaled. You will not receive the Security Deposit Refund if the Project 
is not marked as officially Complete by the City. 

 


